Associated Papers APC Meeting on 27th July 2020

Agenda Item 2 Councillor Dispensation

If there is an item on this agenda for which you have a pecuniary interest you will not be able to take
part in any of the discussion or vote on a resolution. However, if you wish the council to consider
your request for dispensation you need to write to the Clerk ahead of the meeting stating your
reasons on why you should be given a dispensation.

Agenda Item 4 Internal Auditor
Mr Simon White confirms that he is prepared to continue as the internal auditor, if the Council would
like him to do so.

Agenda Iltem 7 Routine Correspondence
If there is an email that | have circulated which is not included on the agenda or below and you
consider it should be discussed, please raise the item at this point.

e Telephone call from Paul Hollingsworth with an update on the footpaths

Agenda Item 8 Clerks Report
Minute Action Status
Minutes placed on website [ sent to parish magazine / Lee and
lames

Planning Comments sent to BDC

Cheques sent to suppliers.

20/021 b Clerk to contact Paul Gant SCC Highways as a response had not  Awaiting response
been received following the meeting with Clirs on the 3rd
December

20/062 a BDC Parker to look into the planning permission at Assington
Autos regarding the sites operating hours

20/050 b Clerk to arrange cheques for donations

20/066 b Clir Hill to again follow up the response from SCC Highways with
CClIr Finch

20/062 b Clir Hill to complete BDC survey on planning services Clir Hill confirmed that he has
completed the survey

20/064 Clerk to update Standing Orders and Financial Regulations

BDC Parker to lock into if there are any restrictions on filling up
20/066 garden ponds

O8O0 8 O8@ |2

Clerks Hours

1st April 2019 to 31st March 2020 : 335 hrs worked /260 hrs pd
1st April 2020 to 30th June 2020: 65hrs worked/60 hrs pd

Calendar Reminder

Shoulder of Mutton AVC renewal due 19th August 2024
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Associated Papers APC Meeting on 27th July 2020

Agenda Item 9a Internal Auditors Report

Annual Report by the
Internal Auditor for Assington Parish Council

for the 2019/20 Financial Year

Carried out by: Simon White - 20 The Street, Assington, Sudbury, Suffolk

Report to Assington Parish Council (APC)

Acting independently and based on an assessment of risk, | carried out a selective
assessment of the compliance with the relevant procedures and controls expected to be in
operation during the financial year ended 31% March 2020.

In following the process outlined within the Annual Return, | submit the following report
with observations:

s Appropriate books of accounts were kept throughout the period under review with
all receipts and payments, including VAT, being correctly approved and accounted
for in the cashbook.

+ Remittances and invoices supported all receipts and payments.

= The bank reconciliation and budget were regularly monitored throughout the year as
well as the bank statement being checked against the reconciliation at each Council
meeting.

* There were no petty cash items in the period reviewed.

s The annual precept requirement was based on a sound budgetary process and
reviewed at the APC meeting on 26™ November 2018. Note that while there was no
record of agreement to follow the reviewed budget it is evident that it was.

* The Asset Register has been properly maintained and insurance risk assessed
against the total value.

= Salary and allowances paid to the Clerk are in accordance with PAYE regulations.

= The year-end accounts have been prepared on a comrect accounting basis, agreed
with the cashbook and supported by an adequate audit trail. The year-end bank
statement has also been prepared correctly.

« APC does not act as a sole trustee and therefore has no responsibilities as a
trustee.

» All APC meetings were carried out comrectly and members declared their interests
where appropriate.
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Associated Papers APC Meeting on 27th July 2020

# The risk assessment is appropriate for the activities of the Council.

Based on my examination, it is my opinion that the system of internal controls is adequate
and effective for Assington Parish Council's needs and planned coverage.

5. J. White 6" July 2020
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Associated Papers APC Meeting on 27th July 2020

Annual Internal Audit Report 2019/20

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carmed out a selective assessment of compliance with relevant procedures and controls lo be in
operation during the financial year ended 31 March 2020.

The internal audit for 201920 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting records hawve bean property kept throughoul the financial year.

B. This authority complied with s financial regulations, payments were supporied by invoices, all
expandiune was approved and VAT was appropriately accounted for.

- mmmmmwmmmnmmwumw
of amangemants 10 manage these,

D. The precept or rates reguirement resulted from an adequale budgelary process; progress against
the budged was reguiarly moniloned; and reserves wene appropriate.

E. Expectod income was fully received, based on comect prices, propedy recorded and promipily
banked; and VAT was appropriately accounted for,

F. Putty cash paymaenis ware propedty supporied by receipts, all petty cash expenditure was
approved and VAT appropriaiely accouniad for.

G. Salaries o employess and aliowances lo membars wene paid in accordance with this sutharity's
approvals, and PAYE and NI reguirements wens propary applied.

H. Assal and investments registers were complels and accurale and propedy maintained

I. Periodic and year-snd bank accoun] reconciliations were properdy camied oul.

J. Accounting siatements prepared during the year were prepaned on the cormect sccounting basks
(receipts and paymenls of income and expanditung), agreed to the cash book. supported by an
adequate audil trad from underdying reconds and where appropriale debtors and credions wene
proparty reconded.

K. It the authority certified itsell as exempt from a mited assurance review in 201819, it met the

exarmplion criteria and comectly declared #setl exempl. (If the awtharity had & imifed assuranc
roviaw of its 2018719 AGAR ek “not covensd)

L. The suthosity has demonsirated that during summer 2019 it comectly provided for the exercise
of public rights as required by the Accounts and Audit Regulations. Vi

M. [For local councils only)
Trust funds (incheding chastable) — The council mat its msponsibilities 85 a frustes.

For any other risk aneas kdentified by this authority adequate controls axisted (list any other risk areas on separase sheets if nesded).

N SRIN BN

Date{s) internal audit underiaken MName of person who camied out the intemal audt
6l 7o e SiHlow Tonn Wk

i of who

camedoutme miamal sust SIRAAC Dote ¢l

*If ther respanes (8 ho' please stabe the implicabions and action being taken to address any weakness in control identified

{ndd separate sheats If nosded),

“Hote: If the response is ‘not covened” please state when the most recent inbernal audit work was done in this area and when 1f iz
niat planned; or, if coverage is not required, the annual intermal audH rapan must axplain why not (add separate sheats if nesded),

Annual Govemance and Accountability Return 2019/20 Pan 2 Page 4 of 6
Local Councils, Intemal Drainage Boards and othar Smaller Authorities
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Associated Papers APC Meeting on 27th July 2020

Agenda Iltem 9b Section 1 and 2 of the Annual Return

Section 1 - Annual Governance Statement 2019/20

We acknowledge as the members of:

AesivaTonN PARSH Councic

our responsibility for ensuring that there is a sound system of internal control, including arangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
raspect to the Accounting Statements for the vear ended 31 March 2020, that:

1, ¥ hanvey put in place anmngemants: for sfiecive Erancial praned 15 k] I in EAnC
managemant during the year, and for the preparation of Lf with [ Accounis and Al Reguisions,
i Accunbing statamants

2. WWe maintgéined an adequate system of internal control UGS DO TR f5 ared ol ¢ ity
including mensures designed to prevent and detect fraud vf“' hmmmmmmn
&h coMEpton and reirwed s sfioctienass it chavgd.

1_'We look all reasonable Sbegd 10 sStuns duriebad hag pady Jome wihad £ hag the fegel power o do aind has
that e ane no matiens of actual or pobsniial comphed with Proper Praciices in dolng 50
non-complianco with kews, neguistions and Proper .V,.ﬁ’

Practicos that could have a significant financial effect
mhmﬂmnﬂrﬂﬂhwh
businoss of manage s fnances

4. Wa provided proper opportunity during the year for mmmwummmwww
ihe exercise of sleciors” ights in accordance with the Vf ingpect and ask g i aboul ihig SUTHowly's
requirermants of B Aooounts and Audt Regulaions

5. Wo carnied oul an ssssssment of the risks Escing this congidensd pnd documendad the Bnancial and other risks it
nuthority and iook appropriate steps to mansge those 1|,.-"'" Fancay e oMY Witk Ehams oDy
risks, including the introduction of infemial contnols. andion
pulermal insurancs oover whers nequined,

6, We maintaingd throughout the yoar an adequate and aTRnged for & compatend parson, independenl of the fnancinl
aflective system of intemal sudil of the accounting v"" contvpls and pYocecred, 1o Qe BN D&fRctive wew on whedhar
recordy and confrol systems infevnad controls meol M needs of Mis smaller sthonty.

T. We took appropriaie action on aff matlers aised [P FRBpondied Jo MmBMers DOphl 10 25 stienfin by indema) and
in reports from indernal and extema? sudil Tl auatl

B. W comsadeded whather any Bligaton, Sabises o kit enrtig & Should hivar about 5 DuSingss aciisly
COMmMtments, evenls o Iarsactiond, otturming either duning the ppar including evenls faking place sfor the poar
suring of after B yearend, have a financial impacton | | #" il redeeeand
this muthority and, whene appropriste, hare included tham
B ACCOUNENG SAMBmants.

9. {For local councils only) Trsd funds. including hag mei af of its responsibilities wivers 85 8 body
charitable. n our capacity as the sole managing corporate if 5 8 sole managing tristes of i local frus!
tnstes we dacharged our accountnbitty or frisls.
responsibilifes for the fundislassets, including
firancial roperting and, if requined, independant [P
AERTNABON oF audi,

*For any staternent to which the response is ‘'no’, an explanation must be published

This Annual Governance Statement was approved al a

Signed by the Chalrman and Clerk of the mesting whene

meating of the authority on: approval was given:
and recorded as minute reference: Chaimman
Clerk
Annual Govemnance and Accountability Return 2019/20 Part 2 Page 5 of 6
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Associated Papers APC Meeting on 27th July 2020

Section 2 = Accounting Statements 2019/20 for
BssaTon PRESH @UNCIC

Toral balances resavves of the beginning of the yoar

1. Balandes braught -
forward 15223 |, B 2 | as recorded in the financiat recards. Vaiue must agree fo
Baox T of previous year.
2. [+) Pracapt or Rates and Tofal amount of procept (or for ID8s rates and Mevies]
Levies %, 597 |, SOC | raceived or recaivabie in the year. Exclude any grants
A, () Total other recaipts Total incame or fecepls a5 recorded in the cashbook liss
1,247 [26,731 Bl e e e
4, (-} Stall costs Tatal expenditure or payments made lo and on behalf
of all employess. Include gross salaries and wageas,
B I R v vers W ccritthons, exioyers el
condributians, grafuilies and sevarance payments,
5. (-) Loan inleresticapital Total expenditure or payments of capiftal and irdevest
repayrants !"5_'5 3 @) rada during tha year on the authevty’s barowings (if any).
6. (-) Al other payments Total axpanciling oF pajrments i recorded in the cash-
105 | .G | book less staff casts (line 4) and ioan interesticapital
, . repayments (ling 5
7. (=) Balances carried Total balsnces and resenves of the ond of ifhe year, Mus!
forward 182 |38, A6 | oquar(1e2e3) - e5v0.
8. Total value of cash and The sum of & curent and deposil bank accounds, cash
short term investments | [ €] [BE | 35, UG | hotdings and short tenm iwestments held as af 31 March -
To agres with bank reconciliation.

9. Total fixed aseels plus The vaiue of all the property the authonly owns — It is made
r:mmmu 'Zl’lh_;j ?_I“.Q,j? ﬁdunshsdmrsmdmrsmmmmuu
10. Total borrowings The cudstanding capifal balance as af 31 March of all lrana

(i) ) | trom thind parties fincluding PWLE).
11. {For Local Councils Only) Disclosune note The Councdl a5 & body corporale scfs as sole trustes for
& Trust funds (including charitable) and s responsible for managing Trus! funds or sssels.
MN.B. The figures in ihe accouniing stalements above do
nol incfude any Trusl iransactions.

1 cartify that for the year ended 31 March 2020 the Accounting
Staterments in this Annual Governance and Accoundability
Return have been prepared on edther a recaipls and
payments of income and expenditune basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners’ Guide to Proper Practices.

and presant fairdy the financial position of this authority.
Signed by Responsible Financial Officer before being
prasentad 1o the authority for approval

Date

Annual Govermnance and Accountability Return 201920 Part 2

| confirm that these Accounting Statements were
approved by this autharity on this date:

a8 recorded in minuie nebenencs;

Signed by Chairman of the meeting where the
Accounting Statements were approved

Page G of 6
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Agenda Item 9c¢ RFO Report

Receipts and Payments

18/05/20 Cancelled cheque 857 2 60.00
18/05/20 Charge for stopped cheque 857 PO3 12.50] y
20/05/20 HMRC WAT Repayment 3 142641 y
08/06/20 Bank Interest 2 Mar - 7 Jun 1351] y
30/06M19 J Hatton - Salary PO4 872 LA2011ss1t0 8 539.25
30/06/20 J Hatton - WFHA PO4 ar2 LA2011ss1t08 39.00
30/06/20 J Hatton - Expenses PO5 872 LA2011ss 1108 113.16
30/06/20 HMRC PO4 873 LA2011ss1t08 134.80
30/06/20 Assington Allotment Rent 4 LA2011s5 1108 160.00
01/07/20 Groundwork - NP Grant 5 LA2011ss1to8 507400
27/07/20 Clir Hill - NP Expenses PO6 a74 LA2011s5s 1108 148.97
27/07/20 Clir Symons - Donation Expenses PO7 875 LA2011ss1t08 100.00
27/07/20 BDC - Conservation Lease PO3 a7e LA2011ss1to8 500
27/07/20 B.D. Hurren - Park Bence PO9 877 LA2011ss 1108 42300
27/07/20 Donation - Assington PCC PO10 878 LA2011ss 108 350.00
27/07/20 Donation - Sudbury CAB P10 a79 LA2011ss1tos 100.00
27/07/20 Donation - Marie Curie P10 880 LA2011ss1t08 50.00
27/07/20 Donation - Assington Association PO10 861 LA2011ss1t08 100.00
29/07/20 ICO - Data Protection Registraton ~ PO11 Do LA2011ss 1108 40.00
Bank Reconciliation
Statement Statement Actual Unpresented | Credits
Diate Balance Balance Chegues | notshown | Difference
Community 30/6/20 £100.00
Fremium Accounts £51,308.56] £54 519.38 £2143.18| £5 25400 £0.00
Cash £0.00 £0.00 E0.00
£51,408.56] £54519.38 £2143.18] £5254.00
Statement of Accounts vs Budget
Budget Actual Reserves DBudget Actual
Assets BiForward £38,996 25
Income Expenditure
Precept £9500.00 £5000.00 Staff Costs £2 880.00 £683.95
Grants £331.20 £5074.00 Admin £1,550.00 £319.95
Bank Interest £5.00 £13.51 DConations £600.00 £700.00
Loan £0.00 £0.00 Street Lighting £350.00 £0.00
Cther £360.00 £240.00 CIL £0.00 £423 00
CIL £000 £9.13966 Insurance £350.00 £0.00
YAT Repayment £0.00 £0.00 Inspection £350.00 £0.00
P3 Scheme £360.00 £0.00
Licensed Footpaths £175.00 £0.00
Contingency £500.00 £0.00
Maintenance £630.00 £0.00
Loan Repayment £0.00 £0.00
Loan Interest £0.00 £0.00
Allotments / Conservation £655.00 £5.00
Meighbourhood Plan £1.500.00 £323598
WAT Paid £0.00 £0.00
Total £10,196.20 £19467.17 Total £0.00 £9,900.00 £5,367.38
Assets C/lForward £54 51938
Total £58,463.45 Total £09 86726
* Grant of £5,074 is for the Neighbourhood Plan
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Agenda Item 9.d Homeworking Allowance

Homeworking Allowance

Parkinson Partnership LLP previously provided SALC with guidance for allowance for
homeworking. There has been an amendment to that guidance, although the weekly
allowance increased by 50% from £4 to £6 and the initial announcement said that the
maonthly rate would rise from £16 to £27, HMRC have spotted that £6 x 52/12 works out at
£26 a month and that is the limit they are using. The updated guidance is available by

clicking_here.

SALC has recommended that the allowance for homeworking be increased from the 1st April 2020.
Currently Assington Parish Council WFHA is £3 per week/ £39 per quarter.

For the year 1st April 2019 to 31st March 2020, the clerk worked 335 hours and was paid for 260
hours plus 25 hours paid holiday totaling 285 hours. Unpaid 50 hours worked by the clerk.

Agenda Iltem 10b  Status of planning applications

Date BDC Ref Application APC Ref APC Response BDC Response
Received
31/03/20 DC/20/01307 Change of use and conversion of bamn into 1 20/033
dwelling at Shamrock Farm, Marshalls Famm,
Assington Objected
31/03/20 DC/20/01305 Works to facilitate conversion of barn into 1 20/033
dwelling at Shamrock Farm, Marshalls Famm,
Assington Objected
14/04/20 DC/20/01440 Erection of single storey front/side extension at =~ 20/051a Granted (not notified by
Zareba, The Street, Assington Supported BDC)
30/06/20 APP/D3505/ Change of use of exising restaurant and 20/065
Wi20/324986 outbuilding to provide 5 dwellings at The Case
5 Restaurant, Further Street, Assington Objected
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Agenda Iltem 11

Document Retention Policy

DOCUMENT EL::':'IE;r.\.IrIC LOCATION STANDARD MINIMUM RETENTION PERIOD | PROPOSED MINIMUM RETENTION PERIOD
Administration
Agendss E Computer 3 yesrs 3 years
Clerk'sPersonnel records P Chairman 9 months efter ceasing employment 15 months sfter ceasing employment®
Contracts P File Indefinitehy Indefinitehy
Declaration of Office Chairman P Admin File Term of Office plus 1 year Term of Office plus 1 year
Declaration of Office Councillor P Admin File Term of Office plus 1 year Term of Office plus 1 year
Election documents P Admin File & months after Election & manths after Election
Inspection Reports P Admin File Indefinite by Indefinitehy
Leases P File Indefinitehy Indefinitehy
Newsletter E Computer Indefinitely Indefinitehy
Planning Applications & Responses E BDC wehsite
Register of Interests E BDC website
Routine Correspondence P Comespondence File Retsin == long as ussful Retzin 2= long sz useful
Routine emails E email sccount Retsin a= long as ussful Retzin 3= long ssuseful
Signed Minutes of Annusl Parish Mesting P Minutes File Indefinite by Indefinitehy
Signed Minutes of Council Meetings P Minutes File Indefinite by Indefinitehy
Finance
Annuz| Retum P Accounts File by Year Indefinitely Indefinitely
Bank paying- in books & Chegue book stubs P Finance File Last completed audit year 2 years
Bank Statements P Accounts File by Year Last completed audit year 12 years
Clerk expenses P Accounts File by Year B years 12 years
Insurance policies P Accounts File by Year Indefinite by Indefinitehy
Paid Invoices P Accounts File by Year Gyears 12 years
PAYE returns including hours paid P Accounts File by Year Gyears 12 years
Quotation and tenders P Accounts File by Year 12 years 12 years
Receipt & Payment Accounts P Accounts File by Year Ind efinite by Indefinitehy
Receipt Books P Accounts File by Year Gyears 12 years
VAT records P Accounts File by Year Gyesrs 12 years
Allotments
Azreements B AllotmentsFile Indefinite by Indefinitely

* To ensure that an old clerk's personnel file {including Co ntract of Employment) is available for a year-end audit no matter when he [ she left. However, from an employer

viewpaoint 3 “personnel record” cannot be deleted lock, stock and barrel and it would be worthwhile following the Information Commissioners Office: "An employer should review
the personzl data it holds sbout an individual when that individuzal leaves the organisstion’s employment. It will need to retain encugh dats to enzable the organisstion to deal with,
=&y, providing ref erences or information sbout the individual's pension arrangements. However, personal data that is unlikely to be needed agsin should be removed from the

orgenisation’s records — such a5 the individusl's emergency contact details, previous addresses, or desth-in-service bengficiary detzils.”

Prepared by: Jane Hatton
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Agenda Iltem 12 Licensed Paths, Footpaths and APC’s Assets

ASSINGTON PARISH COUNCIL

Asset Register as at 1st April 2020

- Street Tag/ .
As':zvNc PurEif’jsed Description FL\J;I'IitUI’E Refe?enc Location Ins Value Z'ﬂir Notes
Value e
Allotments Off Meadow Way E?aS.Ed i Bahergh
istrict Council
Conservation Off Meadow Way Lx:eas_ed from Babergh
area District Council
18 Apr-12 | Street Light £570.00 1 Entrance to Coach House £970.00] 18
26 Apr-12 | Street Light £5970.00 3 The Street, outside L'Ecole £970.00| 22
16 Apr-12 | Street Light £570.00 4 The Street, opposite The Hollies £970.00] 16
15 Apr-12 | Street Light £970.00 5 The Street, opposite pub £97000| 15
14 Apr-12 | Street Light £570.00 £ The Street, 22 £970.00) 14
9 Apr-12 | Street Light £570.00 8 The Street, 27 £970.00f 9
8 Apr-12 | Street Light £570.00 9 The Street, Winstons £97000] 8
7 Apr-12 | Street Light £970.00 10 The Street, Centuries £97000] 7
6 Apr-12 | Street Light £570.00 11 The Street, Farm Shop £970.00f 6
5 Apr-12 | Street Light £4970.00 12 The Street, The Qrchard £97000] 5
3 Apr-12 | Street Light £570.00 13 The Street, 3 The Gurdons £97000] 3
2 Apr-12 | Street Light £570.00 14 The Street, 8 The Gurdons £97000] 2
1 Apr-12 | Street Light £570.00 15 Barracks Road / Bures Road junction £970.00 1
17 Apr-12 | Street Light £570.00 1 Barracks Road, Perdorn £970.000 17
27 Apr-12 | Street Light £970.00 19 Vicary Estate, outside 15 £970.00] 23
4 Apr-12 | Street Light £570.00 24 The Street, cutside 1 Gurdons £97000] 4
In Village Hall Playingfield £41000] 19
20 Wooden Bench £400.00 The Street, by Bus Shelter £40000| 20
21 Motice Board £170.00 The Street, by Bus Shelter £17000] 21
25 May-12 | Notice Board £100.00 Village Hall Car Park *
29 Sep-15  |Allotment Fencing | £1,425.21 Allotments, Off Meadow Way £1,42521
30 Sep-15 | Allotment Shed £650.00 Allotments, Off Meadow Way £650.00
El Mar-17 | Defib & Cabinet £2,020.00 Village Hall Car Park £2,020.00
End of Thicks Footpath on Little
32 Mar-17 | Dog Bin £67.00 Cornard boundary a
33 Oct-13 | Dog Bin £86.52 The of footpath in Welmsley Lane =
34 Mar-18 | Rubbish Bin £155.00 Outside Village Hall £155.00
35 Jan- 20 | Signs for Thicks £61.58 At both entrances to The Thicks "
Total| £21,498.31 Total | £21,045.21
i Mot to be included in Asset Insurance as value is equal to insurance excess (Minute 09/012)
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